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FRM5020_012012b 

ENROLMENT CONTRACT 

B: CONTACT INFORMATION 

Business Management Training College (Pty) Ltd 2005/011378/07  NCRCP473  DHET Reg No. 20011/HE07/007 & 2008/FE07/007   Directors: B.A. van der Linde, J.J.J. Poolman 

Signature of Applicant 

A: PERSONAL INFORMATION 

1. SURNAME 

2.  FIRST NAMES 

3.  TITLE MR MRS MS MISS DR OTHER Please Specify 

6.  GENDER MALE FEMALE 

7. HOME LANGUAGE AFRIKAANS ENGLISH ISINDEBELE ISIXHOSA ISIZULU SEPEDI 

SESOTHO SETSWANA SISWATI TSHIVENDA XITSONGA OTHER 

4.  ID OR PASSPORT NR 
             

5.  DATE OF BIRTH Y Y Y Y - M M - D D 

8. EQUITY BLACK COLOURED INDIAN WHITE OTHER 

COMPANY NAME JOB TITLE 

10. EMPLOYMENT STATUS WORKING FULL TIME NOT WORKING WORKING PART TIME PENSIONER/RETIRED 

11. ENTRY QUALIFICATION MATRIC OR NQF 4 QUALIFICATON GRADE 11 OR NQF 3 QUALIFICATION 
IF ENROLLING FOR  
NQF 5 OR HIGHER 

IF ENROLLING  
FOR NQF 4 

12. TELEPHONE NUMBERS 
          

MOBILE 
          

HOME 

          
WORK 

          
FAX 

13. E-MAIL ADDRESS 

14. POSTAL ADDRESS Where your study material will be posted to: 

POSTAL CODE: 

15. HOME ADDRESS Ignore if same as postal address: 

POSTAL CODE: 

16. NOTIFICATIONS Do you wish to receive College SMS notifications on your mobile and College information through E-mail? YES NO 

17.REFERRAL FRIEND/COLLEAGUE/FAMILY MEMBER PRINT MEDIA INTERNET please specify 

9. DISABILITY NO YES IF YES PLEASE SPECIFY: SIGHT  
(even with glasses) 

HEARING  
(even with a hearing aid) 

COMMUNICATION  
(talking, listening) 

PHYSICAL  
(moving, standing, grasping) 

INTELLECTUAL  
(difficulties in learning) 

EMOTIONAL  
(behavioral or psychological) MULTIPLE  DISABLED 

(unspecified)  

CHECKLIST BEFORE SUBMITTING THIS ENROLMENT CONTRACT: 

Submit this enrolment contract together with the supporting documents by post, fax or e-mail.  

CHECKLIST FOR NEW ENROLMENTS.  
i.e. you have never studies with BMT College before: 

 Completed Sections A - D   
  Completed and signed Section E if financing study fee, including 

Debit Order, EFT or Deposit. 
  Completed and signed section F if paying by Debit Order. 
  Completed and signed section G if paying by credit/debit card 
  Completed and signed section H 
  Certified copy of your ID 
  Certified copy of entry qualification (see 11 below) 

i) NEW ENROLMENT Indicate if this is a new enrolment 

CHECKLIST FOR EXISTING STUDENTS 
i.e. you have previously studied or are currently studying with the College: 

 Completed Section A 
 Completed Sections C - D 
  Completed and signed Section E if financing study fee, including 

Debit Order, EFT or Deposit. 
  Completed and signed section F if paying by Debit Order. 
  Completed and signed section G if paying by credit/debit card 
  Completed and signed section H 

ii) Existing Student  



C: PROGRAMME INFORMATION 

18a. FULL PROGRAMME  

FIRST YEAR ENROLMENT FOR THE DIPLOMA IN BUSINESS MANAGEMENT (NQF 6) 

FIRST YEAR ENROLMENT FOR THE DIPLOMA IN HUMAN RESOURCES MANAGEMENT (NQF 6)  

Please note: You are required to submit a valid matric certificate or NQF 4 certifcate with this contract for the following programmes: 

ENROLMENT FOR THE FET CERTIFICATE IN HUMAN RESOURCES MANAGEMENT AND PRACTICES SUPPORT 

Please note: You are required to submit a valid Gr. 11 certificate or NQF 3 certifcate with this contract for the following programmes: 

SECOND YEAR ENROLMENT FOR THE  

Please note: You are required to provide your current BMT College student number for the following programmes:  

THIRD YEAR ENROLMENT FOR THE  

STUDENT NUMBER       -      /        

18b. SKILLS PROGRAMME  Please note: You are required to submit a valid matric certificate or NQF 4 certifcate with this contract for the following programmes: 

Productivity 

Advanced Supervisor 

Labour Relations 

Project Management 

Please note: You are required to submit a valid Gr. 11 certificate or NQF 3 certifcate with this contract for the following programmes: 

Team Supervisor 

D: PAYMENT SELECTION 

FULL PAYMENT (Once-off full payment of study fees) FINANCING OPTION (Monthly installments to repay study fee) 21. PAYMENT OPTION 

22. PAYMENT METHOD CREDIT CARD 
(Finance charges apply with financing) 

EFT or DEPOSIT 
(Finance charges apply with financing) 

DEBIT ORDER  
(No Finance Charges will be charged) 

SPONSOR OR COMPANY 
(Company or Sponsor pay studies in full) 

INVOICE REQUIRED 

SPONSOR/COMPANY NAME 

SPONSOR/COMPANY CONTACT  

PLEASE NOTE: Mark the repayment option relevant to the programme you are enrolling for below.  23. PAYMENT SCHEDULE 

FIRST YEAR ENROLMENT FOR THE DIPLOMA IN HUMAN RESOURCES MANAGEMENT AND PRACTICES (NQF 5) 

FIRST YEAR ENROLMENT FOR THE DIPLOMA IN PRODUCTIVITY (NQF 5) 

DIPLOMA FEE OPTIONS FOR ONE ACADAMIC YEAR (FIRST or SECOND or THIRD YEAR ENROLMENT) 

DA: FULL PAYMENT OPTION (FIRST YEAR) - R 8640 (study fee) + R 1890 (registration fee) = R10530 x 1 month  

DB: FINANCING OPTION BY DEBIT ORDER (no financing charges applicable - BEST PAYMENT OPTIONS) 

DB1: R877.50 X 12 MONTHS (REG FEE IS FINANCED) = R10530  DB2: R585 X 18 MONTHS (REG FEE IS FINANCED) = R10530  

DB3: R1890 REG FEE X 1 MONTH + R720 X 12 MONTHS = R10530  DB4: R1890 REG FEE X 1 MONTH + R480 X 18 MONTHS = R10530  

DC: FINANCING OPTION BY MONTHLY EFT/DEPOSIT OR CREDIT CARD (relevant financing charges are applicable) 

DC1: R1890 REG FEE X 1 MONTH + R864 X 12 MONTHS = R12258  DC2: R1890 REG FEE X 1 MONTH + R624 X 18 MONTHS = R13122  

HRM FET CERTIFICATE FEE OPTIONS FOR ONE ACADAMIC YEAR 

CA: FULL PAYMENT OPTION - R5640 (study fee) + R1290 (registration fee) = R6930 x 1 month  

CB: FINANCING OPTION BY DEBIT ORDER (no financing charges applicable - BEST PAYMENT OPTIONS)  

CB1: R577.50 X 12 MONTHS (REG FEE IS FINANCED) = R6930  CB2: R385 X 18 MONTHS (REG FEE IS FINANCED) = R6930  

CB3: R1290 REG FEE X 1 MONTH + R470 X 12 MONTHS = R6930  CB4: R1290 REG FEE X 1 MONTH + R313.33 X 18 MONTHS = R6930  

CC: FINANCING OPTION BY MONTHLY EFT/DEPOSIT OR CREDIT CARD (relevant financing charges are applicable) 

CC1: R1290 REG FEE X 1 MONTH + R585.50 X 12 MONTHS = R8316  CC2: R1290 REG FEE X 1 MONTH + R428.83 X 18 MONTHS = R9009  

SKILLS PROGRAMME FEE OPTIONS 

SKILLS PROGRAMME FULL PAYMENT  
DEBIT ORDER FINANCING  

(monthly installments) 

EFT/DEPOSIT FINANCING 
(monthly installments) 

Conduct Outcomes-based Assessment R2450 x 1  R490 x  5 = R2450  R539 x 5 = R2695  

Labour Relations OR Team Supervisor R2850 X 1   R285 X 10 = R2850  R313.50 X 10 = R3135  

Productivity OR Project Management R5500 X 1   R550 X 10 = R5500  R605.00 X 10 = R6050  

Advanced Supervisor  R5850 X 1   R585 X 10 = R5850  R643.50 X 10 = R6435  

DIPLOMA (NQF 5) FEE OPTIONS FOR TWO ACADAMIC YEARS (FIRST AND SECOND YEAR ENROLMENT) 

A: FULL PAYMENT OPTION - R8640 x 2 (study fee) + R1890 x 2 (registration fee) = R21060 x 1 month  

B: FINANCING OPTION BY DEBIT ORDER (no financing charges applicable)  

B1: R 585 X 36 MONTHS (REG FEE IS FINANCED) = R21060   

DIPLOMA (NQF 6) FEE OPTIONS FOR THREE ACADAMIC YEARS (FIRST AND SECOND AND THIRD YEAR ENROLMENT) 

A: FULL PAYMENT OPTION - R8640 x 3 (study fee) + R1890 x 3 (registration fee) = R31590 x 1 month  

B: FINANCING OPTION BY DEBIT ORDER (no financing charges applicable)  

B1: R585 X 54 MONTHS (REG FEE IS FINANCED) = R31590   

Business Management Training College (Pty) Ltd 2005/011378/07  NCRCP473  DHET Reg No. 20011/HE07/007 & 2008/FE07/007   Directors: B.A. van der Linde, J.J.J. Poolman 

Conduct Outcomes-based Assessment 



PLEASE NOTE: This section needs to be completed if you have chosen to finance your study fees.  

Signature of Applicant 

F: DEBIT ORDER AUTHORISATION 

25. SURNAME 

26. FIRST NAMES 

27. TITLE MR MRS MS MISS DR OTHER Please Specify 

1. The information below should be completed and signed by the account holder of the bank account against which this debit order will be lodged 
2. This debit order authorisation instruct BMT College to deduct payments towards the financing of the study fees  as indicated in D above for the student as indicated in 

A above on a monthly basis until the study fee has been paid back in full, including finance charges if applicable.  

28. ACCOUNT NUMBER 
                

29. BRANCH CODE 
        

30. BANK 31. BRANCH 

32. ACCOUNT TYPE TRANSMISSION SAVINGS   CHEQUE OTHER 

33. DEBIT ORDER DATE LAST WORKING DAY OF EVERY MONTH 15TH OF EVERY MONTH 25TH OF EVERY MONTH 

Debit Order agreement, conditions and declaration 
1. By signing this Debit Order Authorisation I agree that BMT College may start deductions, as selected in D above, from my account, irrespective of whether I have 

received confirmation of enrolment or not.  
2. I agree that the first deduction will be on the first occurrence of the day selected above. Subsequent deductions will continue in terms of this agreement until the 

obligations in terms of this contract has been paid. 
3. I agree that BMT College may start with the deductions, irrespective of whether I have paid the Registration Fee or not. 
4. * I agree that if BMT College has not yet received proof of payment for the registration fee at least 5 days prior to the first deduction, BMT College may 

deduct the applicable Registration Fee for the programme I enrolled for directly from my account. 
5. I understand that this Debit Order Agreement and Conditions does not in any way absolve me from the Terms and Conditions of Enrolment as indicated in the 

Enrolment Contract - FRM5020_01. 
6. If the 15th or 25th falls on a weekend, the Debit Order will be effected on the Friday before the selected date.  
7. I acknowledge that all payment instruction issued by Business Management Training College (Pty) Ltd shall be treated by my abovementioned bank as if the 

instructions has been issued by me personally.  

Signature of Account Holder Date 

G: CREDIT/DEBIT CARD AUTHORISATION 

1. The information below should be completed and signed by the account holder of credit or debit card. 
2. This credit/debit card authorisation instruct BMT College to deduct payment towards the financing of the study fees as indicated in D above for the student as 

indicated in A above on a monthly basis until the study fee has been paid back in full, including finance charges if applicable.  

6 MONTHS 

12 MONTHS 

18 MONTHS 

24 MONTHS 

Signature of Account Holder Date 

Declaration by Account Holder : 
I hereby grant BMT College permission to deduct the amount indicated in D above from my 
credit/debit card on the preferred date of transaction (on behalf of the student as in A above).   

34. SURNAME 

35. FIRST NAMES 

36. TITLE MR MRS MS MISS DR OTHER Please Specify 

37. CARD NUMBER 
                

38. CARD TYPE 

  
/ 

     
40. EXPIRY DATE 41. CCV NUMBER 42. OPTION STRAIGHT BUDGET OVER 

39. TRANSACTION DATE Y Y Y Y - M M - D D 

E: FINANCING AGREEMENT 

24. CREDIT ASSESSMENT  MONTHLY INCOME: 

MONTHLY EXPENSES: 

TOTAL AVAILABLE: 

WILL YOU BE ABLE TO AFFORD TO 
FINANCE YOUR STUDY FEE AS 

SELECTED ABOVE? 
YES NO 

DO YOU AGREE TO REPAY YOUR STUDY 
FEE IN FULL AS PER THE FINANCE 

AGREEMENT SELECTED ABOVE?  
YES NO 

Financing agreement, conditions and declaration:  
 
1. I, ___________________________________________, (name and surname of student) ID Number: ______________________________, hereby agree that I will 

continue to make monthly payments, by no later date than the last working day of every month, until my obligations in terms of this contract towards the financing of 
my study fees has been paid in full, which may include finance charges.  

2. I understand that I may cancel my studies at any time, but will remain liable for the study fees as indicated in this contract.  
3. I agree that if I should fail to make the agreed payments on time, the full outstanding amount owing will become payable immediately and that a monthly penalty will 

be charged.  
4. I agree that Business Management Training College (Pty) Ltd shall be entitled to recover from me all legal costs incurred in order to enforce its rights under this 

contract. including but not limited to, attorneys, own client fees, collection charges and all tracing charges.  
5. I accept that by choosing the financing option, I am able to fulfill my financial obligations to Business Management Training College (Pty) Ltd.  
6. I agree that Business Management Training College (Pty) Ltd may approach credit agencies in order to ascertain my credit record and that in the event of my failure 

to honor this agreement, Business Management Training College (Pty) Ltd shall have the right to inform credit agencies thereof.  
7. I acknowledge that this agreement may be ceded or assigned to a third party. 

Signature of Applicant Date 

Business Management Training College (Pty) Ltd 2005/011378/07  NCRCP473  DHET Reg No. 20011/HE07/007 & 2008/FE07/007   Directors: B.A. van der Linde, J.J.J. Poolman 



H: TERMS AND CONDITIONS 

I herewith apply for Admission as a learner to Business Management Training College (Pty) Ltd, herein further referred to as the College 

or BMT College or BMTC,  with the following Terms and Conditions: 

1. I acknowledge that I have received a copy of the Prospectus of BMT College and that I have read and understood the contents 

thereof.  

2. I submit to all Regulations and Conditions for Admission and accept all Rulings by the Board of the College as final and binding on 

me. 

3. I agree that I will become liable for the full repayment of my study fees including the registration fee and any applicable f inance 

charges, irrespective of whether my employer or sponsor has agreed to pay my study fees, immediately upon signing this contract.  

4. Admission as a learner is upon invitation only and all rights are reserved. I undertake to respect the Copyright on all lectures that may 

include, but not limited to, Interactive CD-Rom, video films, audio lectures and study guides.  

5. I am aware that the onus is on me to determine beforehand if my employer or prospective employer will recognise my intended 

studies at BMT College and if the curriculum and qualification is applicable to my situation.  

6. I understand and agree that if payments for any month is in default, the College will levy a default penalty charge of R55 per 

occasion.  

7. I agree that a foreign learner postage levy will be charged if I reside outside South-Africa to the amount of R850.00 

8. Cancellation: I understand that I will have an opportunity to cancel this contract with the College within 14 days of admission and will 

remain liable for the full registration fee of the programme enrolled for until such time that the registration fee has been paid. I 

understand that the registration fee is not refundable irrespective of whether I have cancelled this contract within 14 days or not.  

7.1 No cancellations will be accepted after 14 days of admission 

7.2 In the event that I do not complete my studies or wish to cancel my registration for whatever reason, I am fully aware that I will not 

be entitled to any refund of study fees or the registration fees applicable from BMT College, and will remain liable for the full 

outstanding study fee including the registration fee and any applicable finance charges.  

7.3 I agree that BMT College may cancel this contract by notice of 1 (one) calendar month. 

8. I agree that BMT College reserves the right to withhold results, issuing of study material and/or issuing of the certificate or diploma if I 

fail to fulfill my financial obligations with BMT College.  

9. I agree that I have read and understood the rules of the qualification as set out in the College prospectus.  

9.1  I understand and agree that my final assignment for the academic year must be handed in within 24 (twenty-four) months of 

commencement. 

9.2 I understand and agree that a fee equal to the registration fee applicable at that time will be charged for a final extension of 12 

months and that I will have to apply for this final extension in writing.  

9.3 I understand and agree to the module dispatch schedule as explained in the prospectus.  

9.4 I acknowledge and agree that notwithstanding the existence of an appeal process, the academic judgement of Business 

Management Training College will be regarded as final.  

9.5 I confirm that I have to satisfy the requirements of the programme and due performance as laid down by BMT College.  

10. I agree and undertake that if any of my details as set out in this contract, including but not limited to, my banking details , contact 

details, address, name or surname are to change, that I will duly notify the College of such changes.  

11. I acknowledge that I understand the provisions of the declaration of this Enrolment Contract, and hold myself bound thereby, and all 

other provisions of this registration, including the rules and procedures of Business Management Training College (Pty) Ltd for the 

time being in force or as they may be altered, for any period for which I am a registered student.  

12. I understand that if I am under the age of 18 my parent, custodian or legal guardian should co-sign this document to legalise my 

enrolment with BMT College. 

13. Declaration and undertaking: I declare that all particulars furnished by me on this form are true and correct and I undertake to comply 

with the rules regulations and decisions of BMT College and any amendments thereto and have taken note of advise which may be 

applicable to students in general and or to the field of study for which I have registered. 

14. I acknowledge that this form, by signature thereof, becomes a binding contract.  

Signature of Applicant Date Signature of parent/custodian Date 

I: FOR OFFICE USE ONLY 

STUDENT NUMBER       -      /        

YES NO FINANCING APPROVED DEBIT ORDER/FIRST PAYMENT START Y Y Y Y - M M - D D 

NOTES AND SPECIAL INSTRUCTIONS: 

Business Management Training College (Pty) Ltd 2005/011378/07  NCRCP473  DHET Reg No. 20011/HE07/007 & 2008/FE07/007   Directors: B.A. van der Linde, J.J.J. Poolman 


